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1.
Introduction
Mount Hawthorn Community Church organise a camp which takes place each Easter. Camp commences on the Thursday evening before Good Friday and continues until after lunch on the following Monday. All members and attendees of the church are invited. Family members or friends who do not attend MHCC are very welcome, whether or not they identify as ‘Christian’, and are encouraged to participate in what they are comfortable with – and skip what they are not. 
The mood is one of friends having a relaxing weekend away together. All activities are optional.  

It is not necessary to come for the whole camp. Staying for part of the camp is fine as is coming for only a day.  

Camp is organized by many, many people doing small tasks that add up to the whole. The purpose of this document is to identify the many tasks required and provide guidance as to how these tasks can be undertaken. People should be encouraged to volunteer for roles – none “belong” to previous occupants who may welcome handing over a task for which they have repeatedly volunteered. The best volunteers are people who will enjoy the role.
2.
Organising Easter Camp

All tasks associated with Easter Camp are set out in the Easter Camp Checklist Table at Appendix 1, pages 13 - 18. This checklist is available in excel form to be used as a tool when undertaking the task of planning and organising. The Camp is booked at one Easter camp for the following year. 
3.
Initiating the process - August
The process commences in August when the elders call a meeting for anyone who would like to help plan Easter Camp. The elders will also determine whether members wish to have a speaker for Easter Camp, what Topic / s should be addressed and speaker duration.
4.
Initial Easter Camp Planning Committee Meeting

Interested individuals form the Easter Camp Planning Committee. The Committee should nominate two Co-ordinators.
The Committee should determine a speaker, who should be booked by the Admin person to speak and stay at camp. The Committee should discuss general requirements for the camp, including the finish time on Monday. 
5.
October

The Committee should appoint individuals to the many Roles required – see Appendix 1, page 15. Many of these are significant roles and subsequent sections of this document address each of these roles with detailed breakdowns of tasks and timeframes. Appendix 1 also contains task summaries specific to these roles.
The Committee should ask the Property & Finance Committee to review costs and determine charges for the camp. This will be required for the registration form, Sample at Appendix 2, pages 19 & 20.
6.
November
The Committee should:

· Prepare the Easter Camp Program Outline but be prepared to accept spontaneity. Multigenerational sessions should be encouraged. Program outline example at Appendix 3, page 21.  

· Review email to first timers including “what to bring information”. Examples at Appendices 4 (pages 22 – 26) & 5 (page 27).
· Review Rules with the Church. These should be simple, equitable and minimal).
7.
Ten Weeks Prior – Is this too early??
The MC should be asked to start the countdown to Easter camp and the Email to first timers, Sample at Appendix 4, page 22, should be issued with the camp map, Appendix 6, page 28. The committee should also agree the Registration form, with a closing date 6 weeks prior to camp, and provide the form to the Accommodation Co-ordinator (sample at Appendix 2, pages 19 & 20).
8.
Eight Weeks Prior.

The registration form should be issued to all members by the Accommodation Co-ordinator, see Accommodation Arrangements pages 6 to 8 and in Appendix 1, page 16. 
9.
Six Weeks Prior

The Accommodation Co-ordinator will arrange and allocate accommodation (see Accommodation Arrangements pages 6 to 8 and in Appendix 1, page16). The Accommodation Co-ordinator will also provide the information to the Catering Co-ordinator (see, Catering Arrangements pages 8 - 10 and in Appendix 1, page 17) and the Roster Co-ordinator (see Roster Arrangements at page 11).
10.
Four Weeks Prior

The Committee will verify with the speaker the subjects and times for each sermon. This information will be confirmed to each service leader to help them prepare. 
Camp Programme and Optional Activities Schedule should also be finalised. See Appendices 7 and 8 pages 29 & 30 for examples. Details should be sent to the Camp File Co-ordinator.
What to bring email should be issued. Sample information at Appendix 5, page 27.
11.
Two Weeks prior

Rosters should be prepared. See information on preparing rosters, page 11.
12.
Week Prior

In the weeks prior to Camp the File Co-Coordinator will provide the information books for the cottages. Final arrangements for the transport of Equipment to Camp will also be made.

13.
During Camp

The Speaker will be paid. Accommodation for next Easter Camp will also be booked by the person nominated. MHCC will be invoiced for a deposit and the balance will be payable at the next camp. All payments are made by the Treasurer.
14.
Specific Roles:

14.1
Service Leader Co-ordinator

Once appointed in October, the Service Leader Co-ordinator will arrange individuals to lead the Thursday evening communion service and the Friday, Saturday, Sunday and Monday morning services.  See Appoint Service Leaders, Appendix 1, page 17. 
14.2
Childrens Activities Co-ordinators

Several Co-ordinators are required and should be appointed in November. See Appendix 1, Appoint Childrens Co-ordinators, page 18
14.3
Accommodation Co-ordinator

Duties of the Accommodation Co-ordinator are set out below and are summarised in Appendix 1, page 16. 

14.3.1 November

In November, the Accommodation Co-ordinator will confirm that the Property & Finance Committee are reviewing costs for camp to determine charges to be detailed on the registration form. The information is required by the Accommodation Co-ordinator to enable them to update and agree the form with the Easter Camp Committee 10 weeks prior to camp. 
14.3.2 Eight weeks prior

· Announce camp. 
· Ask for a show of hands to indicate who intends to go and will publicise Camp in Didjano.

· Distribute registration forms via email to all MHCC members. Hard copies will also be required for distribution at church for those who require them. 
· Speak to more recent attendees to offer a personal introduction to camp.

· Ring Grass Roots Holiday Haven Campsite at Jarrahdale on 9525 5227 and introduce yourself as a contact person for the camp. (Stacey is very helpful, and has much experience of dealing with us)
· Confirm what has been booked in the church’s name. Take care to ensure that all dorm rooms will be available, including the “dorm parent” rooms. We like to ensure that adults using dorms are not in the same space as teenagers.  
· Confirm sleeping capacity of each cottage and format i.e. singles / queens / etc and update the Accommodation Allocation Form, Appendix 10, page 32, accordingly. 
· Confirm the number(s) of the cottage(s) with disabled access ramps.
· Ask about any other pertinent changes such as the availability of sofa beds throughout.
· Liaise with Registration Co-ordinator to ensure announcements are being made and registration forms distributed.

14.3.3 Eight – Six weeks prior????Is this too early????
The Accommodation Co-ordinator should receive bookings and money back between weeks 8 and 6??. They will give the money to the Treasurer. Booking information will be collated on Easter Camp Numbers Form at Appendix 9, page 31, and provided to the Catering Co-ordinator and Rosters Co-ordinator.
14.3.4   Two Weeks before Camp

· Finalise a full list of who is attending and when.
· Provide “Permission for Children attending Camp without their parents” form, Appendix 11, page 33 to appropriate parents and ensure they are completed and returned.
· Ascertain parental attitudes regarding dorms for their kids. In the past there has been a minimum age of 14, however this has flexed and changed with the changing church demography. Once you know who is going into the dorms, you can more easily allocate other accommodation.
· Draw up a rough allocation of cottages, use Accommodation Allocation Form at Appendix 10, page 32, taking note of the following:
· Families with babies on the same level as the hall.  Try and avoid cottage 2 as it has a road on either side and is noisy.

· Those with a disability or who have more difficulty walking should be closer to the hall.
· Chalets – Although they officially sleep 4, be aware of privacy and safety issues. Bedding consists of a double / queen bed and ladder to a loft area, and that access to the bathroom is via the room with the double bed. Chalets are best for couples or families with older kids, and bear in mind that they allow for little or no privacy!
· Use last year’s list as a guide.
· Camping with others always entails more intense sharing than usual, and it is worth knowing that some people, due to health and other personal reasons, need to be carefully accommodated. Best to have a chat with the person who has most recently done this job to confidentially find out more.

14.3.5
Finalise the accommodation.

· Bear in mind that there are always some last minute registrations or people who may have assumed that they were exempt from this process. Ensure that the Catering and Roster Co-ordinators are kept informed of any changes in attendance.
· Finalise the Accommodation Allocation List, Appendix 10, page 32 and email the list to the person who is preparing camp books. 
· Print out some copies of the Accommodation List in larger font, to go on campsite notice board and in the main hall.

· Stay flexible and allow people to make mutually beneficial changes as suits their needs.

14.4
Catering Co-ordinator
14.4.1 
Catering coordinator Role
The role includes:
· Finding the cooks and settling the menus (the young people may want to plan and prepare a meal).

· Liaising with Registration and Accommodation Co-ordinators to confirm numbers.
· Determining ingredients and quantities required.

· Ordering and paying for the food. Payments can be made on MHCC credit card or by personal payment which is then reimbursed.
· Liaising with people to arrange pick up and transport of food from Primevera, Re store, Kakulas, fruit and veg order - Spud Shed, Heritage Trading Post, Jarrahdale and Supermarket.

· Telling roster organiser how many hands are needed each day, or who. 

14.4.2
Three months prior: Plan menu 

· Call for people to lead cooking dinner (3 for main course and 3 for desert – teenagers have done one meal in previous years).
· These people suggest what they would like to cook.
· Use these suggestions to plan the menu, keeping in mind need for variety (eg different ingredients and cooking styles each evening) and limits on the equipment (eg not everything in the oven). See Sample menus at Appendix 12, page 34.
· Agree on who is to cook when, keeping in mind other commitments

14.4.3 
Two months prior: Collect recipes, and convert them to sufficient for 60 (Tricia has books and tables that help). 
14.4.4
Three weeks prior: 
· Call for volunteers to pick up food from

· Primavera

· Re Store

· Kakulas

· Ring Primavera butchers (9444 2035), the Trading Post in Jarrahdale (9525 5852) and Elvie Lightfoot in Mundijong (9525 5454) to check ability to supply, then fax quote for estimated requirements. Sample faxes at Appendix 13 Pages 35 – 37.
14.4.5
Two weeks prior: 
· Adjust recipes when final numbers are available (Count girls between 4 and 18 as half and boys between 4 and 12 as half. Don’t count children less than 3 years of age).
· Collate ingredients into one huge shopping list, then break it down to:
· meat from Primavera

· fruit and vegetables from Elvie Lightfoot in Mundijong and the rest from the Spud Shed 
· cold stores (milk, yoghurt, cream, custard, frozen goods, bread) from the Trading Post in Jarrahdale

· cheese from the Re Store

· spices from Kakulas

· dry groceries from Coles or wherever is convenient

NB. Sample shopping lists at Appendix 14, pages 38 - 41.

14.4.6
One week prior 
Fax final orders to Primavera butchers, the Trading Post in Jarrahdale and Elvie Lightfoot in Mundijong

14.4.7
Three days prior 
· Ring Re Store and order cheese

· Buy dry groceries

14.4.8   One day prior


Fax cheese order to the Re Store

14.4.9
On the way
· Purchase and pick up or arrange purchase and pick up of remaining fruit and veg at the Spud Shed.
· Pick up / arrange pick up of fruit and veg from Elvie

14.4.10 At camp
Ensure people rostered for lunch duty know what preparation and tasks are required. See Appendix 15, page 42. 

14.5
Roster Co-ordination Role
In general everybody has 1 roster job per day.  Some people with special circumstances get less. These are:

· People with babies or really young children.

· People with disabilities / ill health.

· People who are already running other activities or have big responsibilities.

Allow 5 – 7 people per task, 

Children over 6 often help with table setting, often with their parents
If people prove to be unreliable they are rostered on with more people so that they feel wanted and included and are contributing but there is a buffer if they don’t turn up.
See Appendix 16 for Sample rosters. Pages 43 – 46.
14.6
Mediator Role

The role of the Mediator is to deal with interpersonal issues at Easter Camp.

This involves being present and available to stand by people who are trying to resolve different points of view or misunderstandings and need a third party to help out.

This might include:

· listening to grievances , 

· providing a forum for people to express their feelings in respect of each other

· suggesting ways to resolve differences.

The mediator would generally keep their eyes and ears open for any potential disputes and any assistance would be on a low key basis.
14.7
Food Transportation
Pick up pre-ordered food as agreed with catering co-ordinator

14.8
First Aid Co-ordinator

Ideally this person should be a health care professional if available and willing. Responsibilities are:

· Check First Aid Kit prior to camp and restock as appropriate. 

· Ensure Kit is taken to Camp and is located in hall by / on tea table.
· If not medically trained the First Aid Co-ordinator should liaise with any medically trained people who will be attending camp to determine their willingness to assist in the event of a medical emergency.

14.9
Sound equipment transportation
Collect, transport and return of any equipment required from church. This is predominantly sound equipment.

14.10
Camp Liaison
The role is to liaise with the campsite managers, confirming bookings, facilities 
etc and handling any practical matters arising during camp.






Easter Camp Checklist Table. Appendix 1.
	
	When
	Who actions
	Notes

	Book venue
	1 year prior
	As agreed in previous years plan
	Camp gives invoice for deposit required and the balance is paid at the relevant camp by the Treasurer.

	Call for meeting of people interested in organising camp
	Aug
	Elders
	

	Activate Committee
	Aug
	Elders
	

	1. Appoint chairmen (2)
	Aug
	Committee
	

	2. Appoint one elder to committee
	Aug
	Elders
	

	Ask congregation if they want a speaker at camp
	Aug
	Elders
	

	Select Topic/s & speaker duration
	Aug
	Elders????
	Fri / Sat / Sun session 1hr 15 m

	Select Speaker 
	Aug
	
	

	Book Speaker for Camp (& to stay at camp)
	Aug
	Admin person
	Invite with at least 6 months of lead time.

	Determine leaving time Monday
	Aug
	Committee
	Decide whether to finish camp before or after lunch 

	Appoint Roles
	Oct
	Committee
	See Appoint to roles below

	Ask P&F Committee to review costs for Registration forms 
	Oct
	
	What to charge needs to be confirmed with P&F Committee before registration forms go out.

	Prepare program outline
	Nov
	Committee
	Service on Mon am has later start to facilitate pack up. Confirm with speaker / leader & activities co-ord & clean up co-ord that timing suits everyone.

	Review email to first timers including “What to bring info”
	Nov
	Committee
	

	Review Rules with Church
	Nov 
	Committee
	

	Start Countdown
	10 wks prior
	MC
	

	Issue info email to new members re camp
	10 wks prior 
	Committee
	

	Agree Registration Form
	10 wks prior
	Committee
	

	Announce camp at church and in Didjano. Ask for show of hands to indicate interest. Speak to new people.
	
	
	

	Distribute Forms
	8 wks prior
	Registration Person
	


Easter Camp Checklist Table. Appendix 1 (continued).
	
	When
	Who actions
	Notes

	Provide Campers names to Catering Co-ordinator and Roster Co-ordinator
	6 wks prior
	Accomm Co-ord
	See Accommodation Arrangements, Catering Arrangements and Roster Co-ordination

	Allocate Accommodation
	6 wks prior
	Accomm Co-ord
	

	Verify with speaker subjects / times each sermon
	4 wks prior
	Committee
	

	Inform leaders of service topics to help them prepare
	4 wks prior
	Committee
	

	Finalise camp schedule
	4 wks prior 
	Committee
	Liaise with speaker, people offering optional activities, write up program and send to Camp Files Co-Ord. keep optional activity program separate, from services. Check the schedule suits all the optional activity leaders.



	Issue what to bring email
	4 wks prior
	Committee
	

	Prepare Rosters
	2 wks prior
	Roster Co-ord
	

	Finalise Catering Arrangements
	Week prior
	Catering Co-ordinator
	

	Provide information book for cottages
	Week prior
	File Co-ord
	

	Organise Transport of Equipment
	Week prior 
	Equipment Co-Ord
	

	Pay speaker
	During Camp
	Treasurer
	Amount determined as per email (2xsermon cost per day of attendance) 3 days = $450 (75 x 2) x 3 

	Book Camp For next Easter 
	During Camp
	Committee
	


Easter Camp Checklist Table. Appendix 1 (continued).
	
	When
	Who actions
	Notes

	Appoint to Roles
	
	
	

	1. Accommodation co-ordinator
	Oct
	Committee
	See Accommodation Arrangements below

	2. Catering co-ordinator
	Oct 
	Committee
	See Catering Arrangements below

	3. Caterers
	Oct
	Committee
	See Catering Arrangements below

	4. Roster organizer
	Oct
	Committee
	

	5. Food Transport
	Oct
	Committee
	Liaise with Catering Co-ord. Food from: Spudshed, Restore, Primavera butcher, Coles grocery shop and the Spud Shed.

Jarrahdale shop usually delivers to camp. 

	6. First aid "go to" person
	Oct
	Committee
	Check & restock First Aid kit prior to camp. Have basic knowledge of kit and its use. Be at Camp and known as “First Aid Go To Person”.

	7. Mediator  (& backup)
	Oct
	Committee
	Be present & available to standby people who are trying to resolve differences & may need help of third person.

	8. MC for announcements
	Oct
	Committee
	Needs a noise maker to get attention

	9. Go to person for camp
	Oct
	Committee
	Liaise with camp owners / managers

	10. Breakfast zone coordinator
	Oct
	Committee
	Buy food, reimbursed later by church

	11. Equipment transport/coordinator
	Oct
	Committee
	Everything needed from church - music amps, machines, sheet music o/h projector etc

	12. Service co-ordinator
	Oct
	Committee
	Appoint 4 leaders for 3 morning services and Thurs evening communion. Morn tea after service Fri, Sat, & Sun - 15 mins. See Appoint Service Leaders below

	13. Appoint Childrens activities co-ordinators
	Oct
	Committee
	See Appoint Childrens 
Co-ordinators below

	14. Appoint activities Co-ordinator
	Oct
	Committee
	Plan & Co-ordinate evening and afternoon activities. See Activities below.

	15. Local food collection
	Oct
	Committee
	Pick up fresh food from Re store and Primavera butcher on Thursday

	16. File Co-ordinator to make cottage program files 
	Oct
	Committee
	Artwork for cover Programme had to be sent to James. Font / quiz / funnies

	17. Activities Co-ordinator
	Oct
	Committee
	See activities below

	18. Clean up Co-ordinator
	Oct
	Committee
	Announce no-one present at Camp on Monday morning to leave until Co-ordinator announces all jobs complete. (Families with children under 3 exempt). Verify all tasks complete.


Easter Camp Checklist Table. Appendix 1 (continued).
	
	When
	Who actions
	Notes

	Accommodation Arrangements
	
	
	

	1.    Update registration Form
	10 wks prior
	Accomm Co-ord & Committee
	Update costs as provided by P & F Committee

	2.     Announce & Distribute Forms – hard copy & email
	8 wks prior
	Accomm Co-ord
	

	3.     Collect forms & Money
	6–8wks prior
	Accomm Co-ord
	Chase late ones

	4.     Give money to Treasurer
	
	Accomm Co-ord
	

	5.     Give info to Accomm & Rosters Co-ordinators 
	6 wks prior
	Accomm Co-ord
	

	1.    Issue letter to non-attending parents
	6 wks prior
	Accomm Co-ord
	

	2.    Contact IHD to confirm booking & find out no. of beds and format per cottage
	6 wks prior
	Accomm Co-ord
	

	3.    Book Cottage X for Speaker
	6 wks prior
	Accomm Co-ord
	

	4.    Decide on Dorms and Dorm parents 
	2 wks prior
	Accomm Co-ord
	

	5.    Meet with parents & youth to decide “rules” 
	2 wks prior
	Dorm parent
	

	6.    Email Accomm arrangements to church
	1 Wk prior
	Accomm Co-ord
	

	7.    Email accomm arrangements to camp file co-ord
	1. Wk prior
	Accomm Co-ord
	

	8.    Distribute accomm arrangements to church
	Sunday service prior
	Accomm Co-ord
	

	9.    Give A3 sheet of cottages and names to someone going early to post on Main Hall with other notices
	Week of Camp
	Accomm Co-ord
	


Easter Camp Checklist Table. Appendix 1 (continued).
	
	When
	Who actions
	Notes

	Catering Arrangements
	
	
	

	1.    Select Menu
	Nov
	Caterers 
	

	2.    List ingredients needed
	Nov
	Cat Co-ord 
	

	3.    Submit orders for food
	1–2wks prior 
	Cat Co-ord
	

	4.    Organise payment of food
	3 wks prior
	Cat Co-ord
	

	5.    Organise collection and transport of food
	1–2wks prior
	Cat Co-ord
	

	6.    Prepare rosters of cooks helpers 
	2 wks prior
	0
	

	Appoint Service Leaders
	
	
	

	1.     Speaker 
	Oct
	Committee
	Consensus needs to be reached as to what MHCC hopes the speaker will speak about, and conveyed to the person chosen when they are invited. Admin person or a contact to invite them.

	2.    Communion Thursday    evening
	Nov
	Committee
	8 pm

	3.    Service Leader: Friday morn
	Nov
	Committee
	10 – 10.30 

Leaders were informed of the topic for each speaker session for each day to help prepare. 

	4.    Service Leader: Saturday morn
	Nov
	Committee
	9.30 – 10

Leaders were informed of the topic for each speaker session for each day to help prepare

	5.     Service Leader: Sunday morn
	Nov
	Committee
	Leaders were informed of the topic for each speaker session for each day to help prepare

	6.     Service leader: Monday morn
	Nov
	Committee
	Later start

 Leaders were informed of the topic for each speaker session for each day to help prepare


Easter Camp Checklist Table. Appendix 1 (continued).
	
	When 
	Who actions
	Notes

	Appoint Childrens 

Co-ordinators
	
	
	

	1.    Babies Room Preparation
	Nov
	Committee
	Bring facilities eg: like change table. Daily prepare the room by removing piles of chairs and other extraneous stuff to make room nice, useable & with enough space for parents and babies.

	2.    People to look after crèche
	Nov
	Committee
	If required?

	3.    Co-ordinators (2), Climbing Possums
	Nov
	Committee
	Make roster of leaders and helpers for morning speaker session. Help plan if required. Preferably not the parents.

	4.    Co-ordinators (2): Awesomatics
	Nov
	Committee
	Make roster of leaders and helpers for morning speaker session. Help plan if required. Preferably not the parents

	5.    If young adults not staying for session, organise co-ordinators
	Nov
	Committee
	

	Activities
	
	
	

	Friday 1:30pm
	Nov
	Co-ordinator
	

	1.    Friday 2:30 – 4.00pm
	Nov
	Co-ordinator
	

	2.    Friday night  Historically Board games
	Nov
	Co-ordinator
	

	3.    Saturday 1.30pm
	Nov
	Co-ordinator
	

	4.    Saturday 2.30 -4.00pm
	Nov
	Co-ordinator
	

	5.    Saturday 4:00pm 
	Nov
	Co-ordinator
	

	6.    Saturday night Concert
	Nov
	Co-ordinator
	Concert

	7.    Sunday 3pm 
	Nov
	Co-ordinator
	

	8.    Sunday night: Historically Charades, Rowdy games
	Nov
	Co-ordinator
	

	9.    Email activity program to Cottage File co-ordinator
	2 wks prior
	Co-ordinator
	







Registration Form Sample. Appendix 2.  
Mt Hawthorn Community Church

EASTER CAMP REGISTRATION FORM
Month Year
Jarrahdale Grass Roots Holiday Haven Campsite (formerly IHD)

	Name 
	Contact No. 


TYPE OF REGISTRATION

(Please write number of persons attending camp under each 

	Off-site? 


category

	WHOLE CAMP
	    Min.
	Max.
	Number
	$
	

	
Earner
                        $200          $270
 
	
	
	

	
Non-Earner
                $100          $140


	
	
	

	Student                      $  95          $125
	
	
	

	Children (2-16 years) $  85          $110
	
	
	

	Family
                        $420          $570
	
	
	

	
Non-Earner Family
     $220          $300
	
	
	

	
Children under 2
   FREE
	
	
	

	DAY RATES (day + night)
	
	
	
	
	Which days will you attend ?

	Earner                       
$ 65           $ 90
	
	
	

	
Non-Earner
               $ 40           $ 55
	
	
	

	Student
                     $ 35           $ 45
	
	
	

	
Child (2-16 years)     $ 30           $ 35
	
	
	

	Family
                       $150          $200
	
	
	

	
Non-Earner Family   $ 75           $100
	
	
	

	
Children under 2
FREE
	
	
	

	 OCCASIONAL 
	
	
	
	
	Which days will you attend?

	Bed (dormitory)
         $ 35            $ 45
	
	
	

	L
	Lunch
                                           $ 10
	
	
	

	T
	Tea
                                               $ 15
	
	
	

	TOTAL
	
	              
	
	


If you won’t be about for some meals, please fill in the Off-site column so we can organise rosters and numbers for meals, etc.

Please indicate any special requirements you may have (e.g. food/ accommodation)

Registration Form Sample. Appendix 2 (continued).
OTHER    (tick as applicable)

	
	I need transport

	
	

	(
	I can supply transport
	
	Equipment, food
	
	People, no.  ____

	
	

	
	I need financial assistance (CCF or term payments)

	
	


       Registrations to Greg Orange, gregory.orange@gmail.com , by   XX  April 2011           .                     EFT payments to Mount Hawthorn Community Church, BSB: 633-000 Acc: 14153 7043.

Easter Camp Programme Outline Sample. Appendix 3.
Easter Camp Programme Outline

( PROGRAMME PROVIDES DETAILS OF TIMES AND PLACES)
	
	MORNING
	AFTERNOON
	EVENING

	THURS
	
	
	Arrive. BYO evening meal or eat before you come. 

Last Supper at the bush chapel at about 8pm (who arranging)

	FRI

A quiet day
	Session focusing on Easter  /

Worship service and intergenerational discussion. (Who)
	Quiet Optional Afternoon Activities (OAA)

See noticeboard for details
	Board Games in the Main Hall

BYO games or join in others.



	SAT
	Morning session/

Session with a creative focus (Who)
	 (OAA)

See noticeboard for details
	Concert (say no more!)

(Who)

	SUN
	Session focusing on celebrating Easter Sunday (Who)
	(OAA)

See noticeboard for details
	Dance evening (to continue the theme of celebration) /

Paul Gioia to lead a worshipful musical communion

	MON
	Begin cleaning up cottages before morning session (note later start to session) (Who)

Everyone will join together for a wind up session, which will be shorter.
	Complete cleanup of cottages and common areas.

Final meeting together before everyone goes home.
	Home and sleep!







Email to First Timers Sample. Appendix 4.
Hello,

I’m including you in this email if you are someone who has been attending MHCC in the past year who may not previously have attended an Easter Camp. 

You’ve probably gathered by now from the chatter that MHCC goes on camp at Easter. It’s been happening for such a long time that there can be a bit of an assumption that everyone knows everything about it that they need to, which is hard as a newer person. I well remember feeling quite lost my first camp so will attempt to pull together some of the info you may need if you are thinking of attending. 

There are NO EASTER SERVICES at MHCC. We encourage anyone who is not at camp to join other local churches to celebrate Easter.

General
The mood is one of friends having a relaxing weekend away together. All activities are optional (although turning up when you are rostered on for kitchen help is strongly encouraged!). Family members or friends who do not attend MHCC are very welcome, whether or not they identify as ‘Christian’, and are encouraged to participate in what they are comfortable with – and skip what they are not. 

It is not necessary to come for the whole weekend. Turning up just for a day without staying the night at all is fine. Staying only part of the weekend is also fine. It just helps to know in advance where possible, for catering and accommodation planning.

Camp is organized by many, many people doing small tasks that add up to the whole. My small task is sending this email and being available to answer questions. If there is a central coordinating person, mention it here. 
Site
The campsite we have used for many years is Grass Roots Holiday Haven (formerly Institute for Human Development) 79 Hughes Road, Jarrahdale.

The turn-off is just before Jarrahdale townsite. If you get into town you have missed it. If you get horribly lost, staff at the pub or general store/ post office in Jarrahdale have previously given successful directions to lost campers.

The campsite has several halls. We use the largest hall, which is centrally located on the lowest level of the site (the site is on a slope, with accommodation along three levels). 

Accommodation 
Accommodation is in chalets, cabins and dormitories. Photos are here: 

http://www.grassroots.net.au/photos/holiday-haven-photos/accommodation 
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The second page has pics of the interiors. 

Chalets are a single room that has a double bed, mezzanine loft where a mattress can be laid out, kitchenette, bathroom inc toilet, table & chairs, couch, potbelly stove, and lovely front verandah. 

Cabins mostly have two bedrooms (most of which contain two single beds although there are rumours some cabins have one room with a double bed) and one is available with three bedrooms. Cabins also have a toilet, separate bathroom, kitchen-dining-lounge room (the size of two rooms). Some cabins have a fold-out couch bed in the lounge.

There are toilets in the boys’ and girls’ dorms, which are either side of the hall, which everyone is able to use rather than going back to your cabin every time.

Dormitories have lots of bunks (enough for maybe 20 people each?) and a shower/toilet block. There are two dormitories, one either side of the main hall, and generally one is for the teenage girls and the other for the teenage boys. Each has a ‘flat’, which can accommodate a couple to supervise the dormitories in facilities similar to the chalets. Kristy is staying in the girls’ dorm flat and Ross & Gail in the boys’ dorm flat to keep an eye on dorms this year. If your teen has special needs that Kristy or Ross & Gail should know about, please give them a call in advance. Kristy’s phone number is 9445 8025 and Ross & Gails’ phone number is 9387 3955.
Ken will do the juggling required to get everyone into a bed. Families with primary school or younger children generally are put into cabins. Singles, couples, or families with teenagers in the dorms are often in chalets or are paired up to share cabins. Chalets are a longer walk from the hall. Cabins are more roomy. If you have particular needs or preferences let Ken know in plenty of time. Also let him know if you have a preference for who you share with or special needs around accommodation. Ken’s phone number is 9444 9025.
When you arrive at camp, the entrance forks – take the right (higher) road. If you do not already know your cabin/ chalet number, the list will be on the office notice-board and/or in the main hall. The office is the first building you come to and has an outdoor notice-board just beyond it;  the main hall is central along the lower road.

 What to bring
This I have cut & paste from an older document (with a few comments added in italics). 

FOR YOUR COTTAGE

1.       BEDDING: sheets, pillow cases, doonas, blankets. Pillows are provided but BYO if you want. NB Some of the beds in the double bedrooms are double, some are queensize. Bring queensize linen to be sure.  Linen is now provided by the camp site but you may prefer to bring your own. It is a relatively new thing that the campsite provides linen and many MHCC folks continue to bring their own just in case the policy has changed, or because they don’t like the camp linen. There is no linen provided in the dorms, however.
2.       BREAKFAST SUPPLIES: Everyone eats breakfast in their own cottages, so bring everything you need for breakfast. This includes bread, spreads, cereal, milk, tea and 
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coffee etc. (and teatowel) Cabins and Chalets have simple but generally adequate provision of crockery, cutlery, saucepans etc. They each have a microwave, oven and stove. Ken is offering ‘Brekky Zone’ in the hall, which is optional, and includes sharing together in informal cooked breakfast. Ingredients are provided; kitchen helpers appreciated. Last year it was mostly kids & teenagers who came for Brekky Zone and adults still ate in the cottages.
3.       SNACKS/DRINKS: while these are always available at the main hall, you may wish to have some for your cottage as well.

4.       PERSONAL ITEMS: all clothing (including walking shoes), toiletries, towels, bathers, washing powder, pegs, medications/first aid items, torch. The weather can be wet and cold or hot and dry so be prepared. There are outdoor lights on the site but a torch can still be very useful. Good outdoor shoes are worth having – the site is on quite a steep slope and with plenty of gravel and gum nuts. Also there are lovely bush walks from the site; Bring bathers if you like a dip – there is a pool (at a guess about 20 metres of pool, plus a shallower end bit for kids); Kids usually need extra clothes to allow for messy activities esp paint and water. Some adults may need these extra clothes too!
5.       RECREATIONAL: books, music players and music, musical instruments. Musical instruments are either to play for your own relaxation, or to join in with worship times, or to present something for the camp concert. 
6.       FOOD STORAGE CONTAINERS: for taking home leftovers at end of camp.

TO SHARE

1.       TEATOWELS: bring at least 2 per family and take to the main hall. 

2.       SNACKS: 1 per person or 2 per family for morning/afternoon teas and suppers throughout camp, e.g. a cake, packet of biscuits, slice.

3.       BEVERAGES: You are welcome to bring along your favourite coffee, tea, beer etc. If it's to be consumed "in public", be prepared to share! (see camp guidelines on alcohol)

4.        SPORTING EQUIPMENT: there are tennis courts, cricket nets, a swimming pool and some open space, so bring appropriate gear if you want. 

5.       BOARD GAMES: e.g. Scrabble, cards, Monopoly. There will be a games evening and there are always casual games happening.

6.       CONCERT ITEMS: the tradition continues on Saturday night, so join the fun and entertain us all with a skit, joke, dance, musical item etc.

7.       Anyone is welcome to bring alcohol if they are prepared to share it. Our policy around alcohol is that over 18s are welcome to drink responsibly in the hall together. We ask that people not drink alcohol in their cabins, to avoid any accidental ‘nudge wink, drinks for cool people in cabin 20’ kind of carry-on.
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FOR SESSIONS

8.       Bible, notebook, pens, open and enquiring minds. None of these are essential – except perhaps enquiring minds – so what you bring depends on your style of listening/ participating.
9.       Anything additional items relating to any activities you are involved in eg stuff for worship leading or kids’ activities
Cost
MHCC subsidises camp through the church budget. The camp forms give suggested amounts for different situations. What you pay makes no difference to what accommodation you are put into (or how much food you are given, or whether you get hot water…. ;-)  ) If you are financially able to be generous, this enables us to ensure that no-one is excluded on the basis of money. If you are not in such a position, please pay what you are able and feel equally welcomed.

Schedule
The schedule for full days is roughly: 

-          9:30ish morning session, comprising worship and a guest speaker time. The guest speaker this year is Ian Robinson, who has been asked to lead us through discussion of the meaning of Easter. Kids activities are provided during the guest speaker time. 

-          Lunch together in the hall

-          Informal afternoon with some optional organized activities (eg this year a look at Myers Briggs personality types) and some spontaneous activities (like bushwalk groups, board games, sing-alongs)

-          Shared evening meal

-          Evening of organized all-ages social activity – eg a board games night, and on Saturday the camp concert (more below)

-          After the evening activities many people stay in the hall yarning or playing games. Teens are often up into the wee hours.

On Thursday night there is no meal provided. You can arrive any time from mid afternoon, although most people arrive after 6pm and quite a few come on Friday morning instead. There is an evening outdoor service held in the bush chapel at around 8:30pm. If you arrive in daylight, it is worth finding where this is before dark: from the main hall, head down the slope and slightly to the right, across the (former!) creek, and the chapel is on the opposite slope. You can also get there around the lower road if you know where to turn down into the bush. If you arrive after dark and have not been to the place before, your chances of finding the chapel without a guide who knows where it is are small – grab hold of someone. It might be hard to find someone, however, as most people are in their cabins settling in and
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sometimes there are few or no people in the hall until after the worship service, when some people will sit around having a chat and supper. I found this quite disconcerting my first year – where was everyone?!

On Saturday night there is a concert. This is arguably the peak of MHCC’s annual calendar (at least in terms of the place it holds in hearts, if not the actual quality of the program!). Items are welcome from anyone at camp. They usually range from toddlers doing song-and-dance routines to professional musicians performing as they might for a paying audience. And all on the same concert bill. Whatever you are willing to share will be lovingly welcomed and enjoyed. And it is not compulsory to be in an item at all. 

Monday morning there are activities as per the other mornings, followed by a general clean-up. We start a little later than other days to allow everyone to pack up their own cabin/ chalet before the morning session (just a tidy – camp staff do the cleaning of cabins). After lunch everyone pitches in to clean up the shared areas. Any left-over food is distributed between us all and there is usually a short prayer or thank you to end camp. People generally get away early to mid afternoon.

Caryl coordinates a roster that gets everyone helping with food prep, dishes, set-up etc. Its not very onerous. Primary school age kids are also rostered for tasks – smaller kids are rostered together with a parent. If you have any special needs regarding rostered tasks, please talk to Caryl at least a week before camp. Caryl’s phone number is 9444 3153.

Kids
Kids tend to roam free together around the site for much of the weekend, especially the non-programmed times. What boundaries you set for your own kids (eg reporting back to you, going in pairs, being in earshot of an adult, etc) will depend on your parenting style and are up to you to implement. There is a general sense that all the adults are keeping an eye out for any kids in their vicinity at any time, but there is no-one formally supervising the kids as a group except in specific organized activity times.

Karen is coordinating some things to assist parents of babies/ toddlers, such as a change table, porta-cot and high chair for the main hall. The main hall has a small room off it that can be used for baby stuff. If you would like to check what Karen is providing or request something in particular, she can be contacted at 9795 4811. Karen, Paul & Elkin are members of our church who live in Bunbury, so you may not have met them previously, but they will be quite happy to hear from you anyway.
Hopefully this helps! We would love to have you share camp with us. A camp form is attached if you are attending and have not filled one in yet. 

Please reply by email, or phone – 9472 7857 – or grab me (or someone else) at church if you have questions or would like clarification about anything camp-related. 

Clare
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WHAT TO BRING TO EASTER CAMP

FOR YOUR COTTAGE

1. BEDDING: sheets, pillow cases, doonas, blankets. Pillows are provided but BYO if you want. NB Some of the beds in the double bedrooms are double, some are queen-size. Bring queen-size linen to be sure..

2. BREAKFAST SUPPLIES: Everyone eats breakfast in their own cottages, so bring everything you need for breakfast. This includes bread, spreads, cereal, milk, tea and coffee etc. (and tea towel)

3. SNACKS/DRINKS: while these are always available at the main hall, you may wish to have some for your cottage as well.

4. PERSONAL ITEMS: all clothing (including walking shoes), toiletries, towels, bathers, washing powder, pegs, medications/first aid items, torch. The weather can be wet and cold or hot and dry so be prepared.

5. RECREATIONAL: books, music players and music, musical instruments.

6. FOOD STORAGE CONTAINERS: for taking home leftovers at end of camp.

TO SHARE

1. TEATOWELS: bring at least 2 per family and take to the main hall. 

2. SNACKS: 1 per person or 2 per family for morning/afternoon teas and suppers throughout camp, e.g. a cake, packet of biscuits, slice.

3. BEVERAGES: You are welcome to bring along your favourite coffee, tea, beer etc. If it's to be consumed "in public", be prepared to share! (see camp guidelines on alcohol)

4.  SPORTING EQUIPMENT: there are tennis courts, cricket nets, a swimming pool and some open space, so bring appropriate gear if you want. 

5. BOARD GAMES: e.g. Scrabble, cards, Monopoly. There will be a games evening and there are always casual games happening.

6. CONCERT ITEMS: the tradition continues on Saturday night, so join the fun and entertain us all with a skit, joke, dance, musical item etc.

FOR SESSIONS

Bible, notebook, pens, open and enquiring minds.

Easter Camp Map. Appendix 6.
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EASTER CAMP PROGRAMME
THURSDAY APRIL 1st. 
8:00 pm
Last Supper


    Bush chapel
FRIDAY APRIL 2nd
 
10:00 am with 11.30 finish.
Morning Session
Main Hall
12:00 noon
Lunch set-up
Main Hall
12:30 pm
Lunch
Main Hall
2:30 pm
Optional  activities
Various venues (see noticeboard)
5:30 pm
Dinner set-up
Main Hall
6:00 pm
Dinner 
Main Hall
7:30 pm
Board games
Main Hall
SATURDAY APRIL 3rd
9:30 am with 10.15 (15 min break)

to 11.30 finish session.
Morning Session
Main Hall
12:00 noon
Lunch set-up
Main Hall
12:30 pm
Lunch
Main Hall
2:30 pm
Optional  activities
Various venues (see noticeboard)
5:30 pm
Dinner set-up
Main Hall
6:00 pm
Dinner 
Main Hall
7:30 pm
Concert & Bush Dance
Main Hall
SUNDAY APRIL 4th
9:30 am with 10.15 (15 min break)

to 11.30 finish session.
Morning Session
Main Hall
12:00 noon
Lunch set-up
Main Hall
12:30 pm
Lunch
Main Hall
2:30 pm
Optional  activities
Various venues (see noticeboard)
5:30 pm
Dinner set-up
Main Hall
6:00 pm
Dinner 
Main Hall
7:30 pm
Worship with Music

MONDAY APRIL 5th

8:00 am onwards
 Begin pack-up and cleaning
        Cottages/dorms
10:00 am
Morning Session
Main Hall
12:00 noon
Lunch set-up
Main Hall
12:30 pm
Lunch
Main Hall
1:30 pm
Continue clean and pack
Cottages and common areas
2:30 pm
Final meeting
Main Hall

Optional Activities Schedule. Appendix 8.
	Optional Activities Schedule 

	Day and Time
	Leader/Main person
	Activity
	Where

	Thursday 8pm 
	David  & Tim
	Communion 
	Bush chapel unless otherwise advised

	
	
	
	

	Friday 1:30pm
	Kristy
	Labyrinth set up
	Main lawn area

	Friday 2:30 - 4.00pm
	Tricia
	Meyer Briggs activities 
	Hall

	Friday afternoon
	Youth /Kristy
	Youth cook tea
	I hope the kitchen

	Friday night
	No leader needed
	Board games night
	Hall

	
	
	
	

	Saturday 1.30pm
	Kristy
	Paint activity 
	Main lawn area

	Saturday 2.30 -4.00pm
	Duncan
	Discussion about MHCC and rules for living
	Hall

	Saturday 4:00pm 
	David & Fleur K
	Children's story, slide show of amazing animals
	Hall

	Saturday night
	Duncan and Tim 
	Concert
	Hall

	Saturday night later
	David & Fleur K
	Light trap for insects to look at after concert
	Somewhere dark –If it's not windy or wet 

	
	
	
	

	Sunday 1.30
	Lindy
	Discussion about teaching role 
	Hall. Draft job description available at camp to read before 

	Sunday 3pm 
	David, Paul G
	David Gioia's baptism 
	Pool

	Sunday night: 
	Clare
	Charades, rowdy games 
	Hall
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	PRE-PRIMARY (Non Solids) 
	PRE-PRIMARY (Solids)
	PRIMARY
	OTHER
	TOTAL

	FRI DINNER
	
	
	
	
	

	SAT DINNER
	
	
	
	
	

	SUN DINNER
	
	
	
	
	


NB: As usual there will be a floating population. Expect the unexpected! 
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Accommodation List (Excel Doc available)

	No. 
	Type
	Residents
	No.
	Beds
	Qn
	Bunk
	Single
	Other

	1
	Cottage
	
	
	4
	1
	0
	2
	0

	2
	Cottage
	
	
	5
	1
	1
	1
	0

	3
	Cottage
	
	
	5
	1
	1
	1
	0

	4
	Cottage
	
	
	5
	1
	1
	1
	0

	5
	Cottage
	
	
	4
	1
	0
	2
	0

	6
	Cottage
	
	
	4
	1
	0
	2
	0

	7
	Cottage
	
	
	5
	1
	1
	1
	0

	8
	Cottage
	
	
	4
	1
	0
	2
	0

	9
	Cottage
	
	
	4
	0
	0
	4
	0

	10
	Cottage
	
	
	4
	0
	0
	4
	0

	11
	Chalet
	
	
	4
	1
	0
	0
	2

	12
	Chalet
	
	
	4
	1
	0
	0
	2

	13
	Chalet
	
	
	4
	1
	0
	0
	2

	14
	Chalet
	
	
	4
	1
	0
	0
	2

	15
	Chalet
	
	
	4
	1
	0
	0
	2

	16
	Chalet
	
	
	4
	1
	0
	0
	2

	17
	Chalet
	
	
	4
	1
	0
	0
	2

	
	
	
	
	
	
	
	
	

	Boys Dorm Flat
	
	
	
	
	
	
	

	Girls Dorm Flat
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Boys Dorm
	
	Teen  Boys
	
	
	

	Girls Dorm
	
	Teen   Girls
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PO Box 531








Mount Hawthorn
6016

MOUNT HAWTHORN COMMUNITY CHURCH INC.

PARENT/GUARDIAN CONSENT

I give my consent for my child, ___________________________________

to attend the Mount Hawthorn Community Church Easter Camp at the Holiday Haven Campsite, Jarrahdale, from the 21st – 25th April, 2011.  

NAME _______________________________________________________

ADDRESS____________________________________________________

_____________________________________________________________

TELEPHONE __________________________________________________

MOBILE ______________________________________________________

ALTERNATIVE CONTACT _______________________________________

MEDICARE NO.________________________________________________

Where it is not possible to communicate with me, I authorise the leader appointed by Mount Hawthorn Community Church to consent to my child receiving such medical treatment as may be considered necessary.  I am aware that any costs incurred as a result of accident or illness are my responsibility. 

SIGNED:                                                             (Parent/Guardian) 

DATE:
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Sample Menues

Friday lunch


Turkey roll


Spicy salami

Cheddar cheese 

Salad


Bread

Saturday lunch


Roast beef


Ham

Provolone cheese 


Leftover Cheddar cheese

Salad


Bread

Sunday lunch 

Pastrami


Roasted pancetta


Emmental cheese 


Leftover other cheese

Salad


Bread

Friday evening (Teenagers & Kristy)


Chicken Teriyaki


Warm Asian salad


Steamed rice




Carrots

Peas

Sliced Fruit

Jelly

Ice Cream

Saturday evening (Paul & Bevan):


Beef curry



Basmati rice



Yellow squash


Carrots 

Beans

Beetroot

Bread Pudding
Plums

Ice Cream

Sunday evening (Rose, Ken & Malyn):

Rose’s pasta




Hot Fruit Salad


Custard


Ice Cream

Monday lunch
Leftover food
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Sample Fax Food Orders

Fruit & Veg Sample Order

Date: 


26 March 2011
To: 


John and Elvie Lightbody

Phone/fax no 
9525 5454

From:


Patricia Marshall

Phone/fax no
9371 0721

Mob


0409 200 437

Please advise on what of the following you can provide to Mount Hawthorn Community Church, and the price, for collection on Thursday 5 April:

1 case plums

1 case mixed apples

½ case pears

70 apples and/or pears for cooking

10 kg salad tomatoes

12 lettuce

  1 bunch radish

10 red Capsicum

  4 green capsicums

10 cucumbers

  4 bunches celery

  4 avocados 

5 kg Carrots

2 doz eggs

Sample Fax Food Orders. Appendix 13 (continued).
Sample Meat Order

To:

Primavera Meats

Tel/Fax:
9444 2035

Attn:

Adrian/Basil/Jack

From:

Patricia Marshall

Tel/Fax:
9371 0721

Date:

26 March 2011

Please provide a quote to Mount Hawthorn Community Church for the following, for pick up Thursday 21 April (pm):

7.5 kg beef mince

9 kg diced chuck steak

6 kg chicken thigh fillets

6 kg chicken drumsticks

1.5 kg sliced ham 

1.5 kg sliced turkey roll 

1.5 kg sliced pastrami 

1.5 kg sliced spicy salami 

1.5 kg sliced roast beef 

1.5 kg sliced roasted pancetta

2 kg sliced polony 
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Sample PO Store Order

Date: 


26 March 2011
To: 


Heritage Trading Post

Fax no 

9525 5852

Attention:

Lorna/Ashley

From:


Patricia Marshall

Phone/fax no
9371 0721
Please provide the following to Mount Hawthorn Community Church on Thursday 5 April at the Grassroots Holiday Haven:

30 lit full cream milk

30 lit HiLo milk

12 lit vanilla ice cream 

  4 lit custard

24 loaves bread (12 multigrain, 6 wholemeal, 6 white)

2 tubs table margarine

Sample Re Store Order

To:

The Re Store



231 Oxford Street



Leederville

Tel:

9444 9644

Fax:

9444 4309

Attn:

Angelo

From:

Patricia Marshall

Tel/Fax:
9371 0721

Date: 

28 March 2011

Please provide to Mount Hawthorn Community Church the following, for pick up Thursday morning 1 April:


2 kg thin sliced NZ Cheddar cheese

2 x $12.40 = $24.80

1½ kg thin sliced Provolone cheese (or other)

1½ x $29.95 = $44.95

2 kg thin sliced Maasdam Emmental cheese

1½ x $12.95 = $19.45

1 kg grated Romano cheese



1 x $17.95

Total









$107.15
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Jarrahdale Trading Post

1kg unsalted butter

500g salted butter

4kg Cream cheese

1 litre Thickened cream

1 litre whipping cream

2 kg Yoghurt, plain, unsweetened low fat

8 kg Frozen peas

40 lit full cream milk

40 lit HiLo milk

12 lit vanilla ice cream 

  4 lit custard

24 loaves bread (12 multigrain, 6 wholemeal, 6 white)

Elvie

3kg grapes

70 apples and/or pears for cooking

  8 lettuce

  1 bunch radish

20 red Capsicum

  4 green capsicums

10 cucumbers

  5 bunches celery

  1 kg bean shoots 

  5 bunches Spring Onion or Chives

  1 avocado (not too soft)

15 Lebanese Cucumbers

25 carrots

5 kg Carrots

11 kg Brown onions

10 onions

12 bunches baby Bok choy

  3 kg Snow peas

  4 bunches mint 

60 lemons 

  2 kg Green stringless beans (check they are good quality)

  4 kg Yellow button squash

  4 kg Fresh beetroot, peeled and diced into 1.5 cm cubes

12 bunches coriander 

  5 heads Garlic

20 sage sprigs

2 kg Honey 

8 doz eggs
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Spud Shed

Primavera

12 kg chicken breasts

15 kg Chuck steak

7500g coarsely minced veal  

2500g coarsely minced pork (mix for pasta, coarsely, rather than finely, minced)

1000g round mild pancetta, thinly sliced

Re Store

500g parmesan cheese, we will grate it at the time 

500g pecorino cheese, we will grate it at the time 

Asian

12 cups (2400g) Sushi Rice (measurement is for dry rice)

300ml Rice Vinegar (Carol said she might be able to bring this)

2.5 lit Tamari or gluten free Soy sauce

1.5 lit Mirin

300ml Tbsp Sake

6000g dried Rice vermicelli noodles

6 tablesp Sesame oil

honey, tamari/ soy and fresh ginger to make dipping sauces. 

Coles

20 Nori sheet (seaweed)

5 kg Basmati rice
2 blocks Kraft cheese for kids

200g Castor Sugar

5 tsp Salt

Tuna (enough for 5 sushi rolls)

Sesame oil 

3 ½ cups canola Oil

500ml olive oil

olive oil

3kg plain flour

2kg SR flour

10 tbs Salt

sugar

500g brown sugar
1 lit orange juice
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Coles Continued

800g root Ginger 

12 cups bean sprouts

4 tablesp Gelatine 

3200g Sweetened condensed milk (can be low fat)

4 pkt Lemon Jelly crystals

4 pkt Mango Jelly crystals

300ml Passionfruit pulp in syrup

3kg sugar

4 cups Ghee

40 Chicken stock cubes

6500ml beef stock = 30 masel beef stock cubes, 105g packet contains 10 cubes

1000g tomato paste

4000g canned whole tomatoes 


(Swansea Street markets has 1.2kg tins for $5. Tell me if I should get 
them, and if so, tell me how many to get)

Spices

30g (3 tablespoons) cinnamon
1kg dried apricots

1kg dates

Sesame Seeds for garnish

750g Sesame seeds

500g Cashew nuts

2 large packets and 1½ cups fine Desiccated Coconut 

2 2/3 tbs Garam masala

2 ½ cups Sultanas

500g sultanas

120g slivered almonds

5 ½ cups raw almonds

3/4 cup Ground coriander

½ cup Cumin seeds, freshly ground

2 ½ sticks Cinnamon quill, freshly ground

2 tbs Cardamom seeds, freshly ground

2 tbs Cloves, freshly ground

4 tbs Turmeric
120 Green cardamom pods, bruised

120 Whole cloves

20 Cinnamon sticks

Complete Shopping list Sample. Appendix 14. (Continued)
Spices Continued

1 cup Rosewater

3 kg Basmati rice

4 tbs Turmeric

8 tbs Black mustard seeds

185 Fresh curry leaves
5 tablesp dried oregano

cinnamon for bread pudding

1500ml red wine
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After morning tea at 11 am remove bread from freezer, prepare salads and put out lunch for 12.30

· Wash and chop salad vegetables and arrange on trays


2 lettuce


tomatoes


2 cucumbers


bean sprouts


radish

1 bunch celery


capsicum


1-2 red onions


carrot sticks

· Open tinned vegetables and place in serving dishes


2 tins beetroot


2 tins bean mix



3 tins corn

· Put out bread, margarine and condiments

· Arrange cold meat and cheese on trays

· Place serving implements with food

MHCC Easter Camp Rosters – Samples. Appendix 16.
MHCC Easter Camp Rosters

Job Descriptions

Tea trolley

Keep the urn filled, trolley clean, and replenish supplies of cups, milk, coffee, tea, sugar and bowl of hot, soapy water and tea-towel for people to wash their own cups! P.M. duty should only go until after tea. Then whoever is in the hall can just help out.

Lunch setup – 12 noon

Put out trestle and chairs to seat about 80 people. Put out cutlery, glasses, water jugs, butter, spreads, etc.

Dinner setup – 5:30pm

Same as for lunch except serve meal also, as required by cook.

Lunch / dinner cleanup

Collect dirty dishes and take to kitchen. Put scraps into rubbish bins. Clear tables of other items and wipe down.

Dishes

Load and operate dishwasher. (Ask Kevin for instructions on how to operate.) Put clean dishes away. Wash at sink cooking pots, etc. which will not fit in dishwasher. Wipe down kitchen benches, tie off rubbish bags and put outside kitchen.

Dinner vegie preparation

These people assist the cooks by preparing vegetables for dinner at times required by the said cooks. Check with them re times (and keep your fingers out of the bowls).

Please Note:

1. If you cannot do an allocated duty, please organize a swap / replacement yourself
2. Parents, please make sure your child gets to the rostered activity!

3. If you are not on the rosters, please just help out where extra help could be needed.

4. If roster seems unfair, remember many people are on the cooking roster, which is separate. People who do not have small children, or extra jobs, may get more rosters than others.

5. If everyone is sensitive to what needs to be done, and helps out regardless of the roster then the job won’t take so long, and people won’t get burnt out.

6. For safety reasons, please stay out of the kitchen unless you are on a roster that requires you to be there.

    MHCC Easter Camp Rosters – Samples. Appendix 16 (continued).
Friday

Tea Trolley
A.M.
-
Michael A


P.M.
-
Graeme J, Alyssa

Morning / afternoon tea food setup: Irene

Lunch

Setup
-
Peter A, Irene & Angus, Peter P, Gail, Reuben, Greg

Clear up
-
Anna, Bec, Ken, Grace, Hannah W, Marg R

Dishes
-
Kevin, Paul G, Bobbie, Ross, Thelma

Dinner Vegie Prep

Sarah, Caitlin, Louise, David, Hannah J, Scott, Huw, Tim N, James
Dinner

Setup
-
Paul M, Elkin, Steve & Neo, Clare M, Mark, Marita

Clear up
-
Duncan, Tony, Rani, Bevan, Malyn, Tim P

Dishes
-
Peter O, Karen M, Michael J, Nicholas, Nona, Ian R

Saturday

Tea Trolley
A.M.
-
Colin


P.M.
-
Caryl, Paul M

Morning / afternoon tea food setup: Irene

Lunch

Setup
-
Malyn, Rosie, Isabella, Rochelle, Daniel, Stephen, Tricia, Anna

Clear up
-
Carlia, Lauren, Elkin, Gail, Peter A, Duncan, Elise

Dishes
-
Louise, Sarah W, Clare Q, Ross, Marg R, Scott, Graeme

Dinner Vegie Prep

Peter O, Lindy, Jen Q, Erica, Ian G

Dinner

Setup
-
Ros, David, Huw, Tyson, James, Tim P, Fleur

Clear up
-
Michael A & Leon, Karen M, Kevin, Steve, Tim N, Bobbie

Dishes-
-
Andrew, Peter P, Ken, Nicholas, David K, Caitlin, Tony

 MHCC Easter Camp Rosters – Samples. Appendix 16 (continued).
Sunday

Tea Trolley
A.M.
-
Ross


P.M.
-
Irene, Ian G

Morning / afternoon tea food setup: Irene

Lunch

Setup
-
Tim N, Nicholas, Peter O, Julie S, Reuben, Isabella, Grace

Clear up
-
Clare Q, Bevan, Nona, Andrew, Elkin

Dishes
-
Tyson, Mark, Michael A, Bec, Hannah J, Sarah

Dinner Vegie Prep

Ken, Hazel, Bobbie, Marg R

Dinner

Setup
-
Paul M, Malyn, Scott, Alyssa, Jen Q

Clear up
-
Kevin, James, Huw, Lindy, Ian R, Steve & Neo

Dishes
-
Duncan, Tony, Colin, Mick, Tim P, Greg

Monday

Tea Trolley
-
for the rest of camp – Kevin

Morning / afternoon tea food setup: Irene

Lunch

Setup
-
Nicholas, James, Erica, Neo, Clare M, Colin, Stephen, Daniel

Clear up
-
Paul G, Bec, Peter P, Rosie, Mark

Dishes
-
Ken, Julie S, Paul M, Bevan, Reuben, Hazel

MHCC Easter Camp Rosters – Samples. Appendix 16 (continued).
Food Preparation Example Roster

Lunch tasks (after morning session)

· Wash and chop salad vegetables and arrange on trays

· Open tinned vegetables and place in serving dishes

· Put out bread and condiments

· Arrange ham, salami and cheese on trays

· Place serving implements with food

· Organise servers if necessary

Dinner

· Cooks – please liaise with your dinner and vegie prep group for when their help is required

Friday lunch –
Caryl, Tricia, Julie S, Jen Q


Friday dinner –
Kristy, Sarah, Caitlin, Louise, David, Hannah J, Scott, Huw, Tim N, James

Sat. lunch –
Nona, Bec, Marita, Hazel
Sat. dinner –
Mains: Paul & Rose
Dessert: Bevan

Sunday lunch –
Gail, Anna, Linda, Elise
Sunday dinner –
Mains: Rose
Dessert: Tricia

Monday lunch –
Rose, Malyn, Karen M, Marg R
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